
Duval County Public Schools
How to Register: Vendors and Contractors (Non-Instructional Vendors): Badge Only

Before you start, have these ready:

Your code: DCPSNIVBADGE
An email address you can open. We send messages to it.

Your photo ID: two forms of identification from the list at www.applicantservices.com/id-to-bring. You
bring them to your appointment.

The fee: $10.00, paid online by card or PayPal.

Colors on the form:

Yellow box = required. You must fill it in.

White box = optional. Fill it in only if it applies to you.

Red text under a box = there is a problem. Fix that box before you continue.

Badge Only is for Vendors and Contractors who have already been cleared by the District. No fingerprints are
taken.

Part A: Get started

A1. Open the website

Go to applicantservices.com/DCPS in your web browser.

https://www.applicantservices.com/id-to-bring
https://applicantservices.com/DCPS


A2. Click Badge Only under Vendors and Contractors

Find the card headed VENDORS · 271-002. Click Badge Only.



A3. Type your email address, then click Proceed

A User Validation box opens. Type your email address. Then click Proceed.

The red message Please enter a valid email. goes away when your email address is complete. We use this email to
send you messages about your registration.



A4. Type your code

The first box is already filled in. Leave it as it is. Click in the Verification or Prepaid Code box and type your code.

Your code is: DCPSNIVBADGE
Type it exactly as shown, with no spaces. Capital or small letters both work.

This code is for Vendors and Contractors (Non-Instructional Vendors).

A5. Click Next

Check that the box shows DCPSNIVBADGE. The Next button turns blue. Click Next.

If you see Invalid Code, check the code above and type it again. Each service has its own code. The code for
another service will not work.



How the form works

Yellow boxes are required. White boxes are optional.

You cannot continue until every yellow box is filled in.

Red text means: fix this box

If red text appears under a box, correct that box. You cannot continue until every red message is gone.

Part B: The form (STEP 1 to STEP 9)

Each STEP opens in turn. Complete it, then click Next.



STEP 1: Transaction

Choose APPLICANT in the first yellow box. Type your email address in the other yellow box. If you were given a
Screening Request ID, type it in. Click Next.

STEP 2: Employer

Both boxes are white, so they are optional. DCPS uses them to know which company you work for, so please type
your company name and address if you can. Click Next.



STEP 3: Personal

Fill in every yellow box: First Name, Last Name, Place of Birth and Date of Birth. Type your legal name, exactly as
it appears on your photo ID.

Date of Birth: type it as YYYY/MM/DD, for example 2000/09/14.

Occupation: your position.

Click Next.

Example picture (JOHN DOE). Type your own details.



STEP 4: Demographics

Fill in every box: Race, Sex, Height, Weight, Eye Color and Hair Color. All are required.

Height: 3 digits, feet then inches. For example, 601 = 6 ft 1 in.

Click Next.



STEP 5: Locations

Type an address and click Search. Then click Schedule Appointment next to the location you want.

Example picture: your results will show locations near the address you enter.



STEP 6: Appointment

Choose a date and a time for your badge photo appointment. Click Next.

STEP 7: Confirmation

Check every entry carefully. Click Back to fix anything that is wrong. When all is correct, click Next.

STEP 8: Payment

Enter your card details, or click PayPal. Click Confirm. The fee is $10.00.

Example picture.

Cancelling costs a $5 refund processing fee. The rest is refunded within 10 business days.

Your Payment ID expires in 30 days.

No refunds once your photo has been taken, or after 30 days.

Your card statement will show "Biometrics4ALL".



Terms and Conditions

A Terms and Conditions window may appear. Click Scroll Down in both boxes until you reach the end. Then click I
Agree.

Example picture.



STEP 9: Print Form

Click the printer icon and print the form. Bring it to your badge photo appointment. Then click Next.

Example picture. Your form will show your own details.

After you finish

Bring to your badge photo appointment:

1. The printed form from STEP 9.

2. Two forms of identification from the list at www.applicantservices.com/id-to-bring.

You have paid in full online. Please do not pay any other fees.

Your badge: this service provides a Florida Public Schools Contractor badge. The badge is produced after your
photo is taken. It is not handed to you at the appointment.

Please check your details before your photo is taken. Errors cannot be corrected afterwards. If an error is found
after your photo is taken, you must register again at your own expense.

https://www.applicantservices.com/id-to-bring


Need help?

Questions about registering, your code, payment or appointments go to applicant support (Biometrics4ALL), the
team that runs this website.

Use Contact Us

Click Contact Us at the top right of every page on applicantservices.com/DCPS.

In your message, please include:

1. Your full name.

2. The email address you registered with.

3. Your service: Vendors and Contractors, button Badge Only.

4. The STEP where you are stuck (for example, A4. Type your code or STEP 5: Locations).

5. A screenshot of the screen or the red error message.

Applicant support Biometrics4ALL, Inc. · Support@Biometrics4ALL.com · (714) 568-9888 Opt. 2

Vendors and Contractors (Non-Instructional Vendors): Badge Only · FL_DCPS_VENDORBADGE · code
DCPSNIVBADGE

https://applicantservices.com/DCPS

